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ACJS: Message Board Instructions 

Create a Thread:  
 
1. CǊƻƳ ǘƘŜ aŜǎǎŀƎŜ .ƻŀǊŘ ǇŀƎŜΣ ŎƭƛŎƪ ά[ƻƎƛƴέ ŀƴŘ Ŧƻƭƭƻǿ ǘƘŜ ƛƴǎǘǊǳŎǘƛƻƴǎΦ  ¢ƘŜ Ƴŀƛƴ ǇŀƎŜ ƭƻƻƪǎ ƭƛƪŜ 

this: 

 
 
 

2. After logging in, click on New Thread: 
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3. Enter a topic for the Thread and select the forum for your message, and then Click OK: 

 
 

 
4. The next screen will allow you to input your message and post to the Message Board.  When you 

have completed the message, click Post:   
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5. The next screen will be a confirmation that your message has been posted: 
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Reply to a Post: 
 

1. Once you are logged in to the Message Board (see instructions above), you will see all the messages 
in the Forums.  To reply to a message, click on the message: 

 
 

2. From the next screen, click Reply: 

 


